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SUBJECT: SCIENTIFIC AND TECHNICAL INFORMATION MANAGEMENT PROGRAM

30.

1. PURPOSE. To establish implementation procedures for the Department of
Energy's (DOE) scientific and technical information (STI) management
policy as set forth in DOE 1430.1C. Scientific and technical information
is an integral component of the Department's Information Resources
Management (IRM) program.

2. C?NCELLATION. DOE 1430.2A, SCIENTIFIC AND TECHNICAL INFORMATION PROGRAM,
of 12-14-87.

3. APPLICATION TO CONTRACTS. The provisions of this Order apply to all
Departmental Elements and to contractors to the extent implemented under a
contract or other agreement. A covered contractor is a seller of supplies
or services involving the creation of scientific and technical information
under a procurement contract, grant, cooperative agreement, or interagency
agreement. The term "contract" does not include small purchases (see
Title 48, Code of Federal Regulations (CFR), 13.101).

4. EXCLUSION. The Energy Information Administration and the Naval Nuclear
Propulsion Program's facilities and activities under Executive Order 12344
and Public Law (P.L.) 98-525 are excluded from the provisions of this
Order.

5. REFERENCES.

a. DOE 1000.2B, DEPARTMENT SEAL AND FLAG, of 5-18-92, which sets
forth the policies governing the use of the official seal and
distinguishing flag of the Department of Energy as described in
10 CFR 1002.

b. DOE 1240.2B, UNCLASSIFIED VISITS AND ASSIGNMENTS BY FOREIGN
NATIONALS, of 8-21-92, which establishes authorities, responsibili-
ties, and policies, and prescribes administrative procedures for
visits and assignments by foreign nationals to DOE facilities for
purposes involving unclassified matter.

C. DOE 1332.1A, UNIFORM REPORTING SYSTEM, of 10-15-85, which
establishes a uniform reporting system for contracts, loans, and
loan guarantees, and provides implementing instructions, procedures,
and formats.
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DOE 1332.2, UNIFORM REPORTING SYSTEM FOR FEDERAL ASSISTANCE
(GRANTS AND COOPERATIVE AGREEMENTS), of 10-31-83, which estab-
lishes the DOE uniform reporting system for Federal assistance and
provides implementing instructions, procedures, and formats to be
used for all grants and cooperative agreements awarded by the
Department.

DOE 1340.1B, MANAGEMENT OF PUBLIC COMMUNICATIONS PUBLICATIONS AND
SCIENTIFIC, TECHNICAL, AND ENGINEERING PUBLICATIONS, of 1-7-93,
which prescribes policies, standards, and procedures for managing
DOE public communications publications effectively and management
of printing processes for all DOE reproduction requirements.

DOE 1350.1, AUDIOVISUAL AND EXHIBITS MANAGEMENT, of 10-28-81,
which provides policy and procedures for the management and
control of all audiovisual productions and exhibits developed
and/or used for public dissemination of information.

DOE 1360.4B, SCIENTIFIC AND TECHNICAL COMPUTER SOFTWARE, of
12-31-91, which prescribes Department of Energy policies and

procedures pertaining to the management and control of scientific
?nddtechnica1 computer software which has been developed with DOE
unds.

DOE 1430.1C, MANAGEMENT OF SCIENTIFIC AND TECHNICAL INFORMATION,

of 2-27-92, which defines the policies, objectives, and responsi-
bilities for management of the Department of Energy's scientific

and technical information component of its IRM program.

DOE 1430.3A, POLICY FOR THE DISSEMINATION OF AND ACCESS TO
DEPARTMENTAL UNCLASSIFIED SCIENTIFIC AND TECHNICAL INFORMATION,
of 2-27-92, which establishes a framework for policy development
concerning the dissemination of and access to all unclassified
sgientific and technical information developed for or on behalf
of DOE.

DOE 5000.2B, MULTIPROGRAM LABORATORY APPRAISALS, of 4-9-92, which
establishes policy and objectives for performing appraisals of the
DOE multiprogram laboratories.

DOE 5610.2, CONTROL OF WEAPON DATA, of 8-1-80, which establishes
the procedures for controlling weapon data.

DOE 5630.8A, SAFEGUARDING OF NAVAL NUCLEAR PROPULSION INFORMATION,
of 7-31-90, which promulgates the official definition of naval
nuclear propulsion information (NNPI), outlines disclosure poli-
cies and general safeguarding requirements for such information,
and establishes requirements for disposal of material which
contains NNPI.
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DOE 5639.7, OPERATIONS SECURITY PROGRAM, of 4-30-92, which
provides policy for facilities engaged in activities that affect
classified and unclassified information protective measures.

DOE 5635.1A, CONTROL OF CLASSIFIED DOCUMENTS AND INFORMATION, of
2-12-88, which provides guidance on safeguarding and controlling
classified documents and information and implements the require-
ments og Executive Order 12065 and the Atomic Energy Act of 1954,
as amended.

DOE 5650.2B, IDENTIFICATION OF CLASSIFIED INFORMATION, of
12-31-91, which specifies responsibilities, authorities, policies,
and procedures for the management of the Department of Energy
program1to identify classified information, documents, or
material.

DOE 5650.3A, IDENTIFICATION OF UNCLASSIFIED CONTROLLED NUCLEAR

INFORMATION, of 6-8-92, which establishes policies and procedures

for identifying Unclassified Controlled Nuciear Information (UCNI)

Sgd for reviewing and marking documents and material containing
NI.

DOE 5700.6C, QUALITY ASSURANCE, of 8-21-91, which establishes
quality assurance requirements for the Department of Energy.

DOE 5700.7C, WORK AUTHORIZATION SYSTEM, of 5-18-92, which
establishes a work authorization and control process for work
performed by designated management and operating (M&0)
contractors.

DOE 5800.1A, RESEARCH AND DEVELOPMENT LABORATORY TECHNOLOGY
TRANSFER PROGRAM, of 5-18-92, which establishes policy and
responsibilities for the management of the Department's research
and development laboratory technology transfer program.

American National Standards Institute (ANSI) standards, which
establish standards for scientific and technical reports:

(1) ANSI Standard ANSI/NISO 739.14-1979 (R1987), "Writing
Abstracts;"

(2) ANSI Standard ANSI/NISO Z39.16-1979 (R1987), "Preparation of
Scientific Papers for Written or Oral Presentation;"

(3) ANSI Standard ANSI/NISO 739.18-1987, "Scientific and
Technical Reports - Organization, Preparation, and
Production;"

(4) ANSI Standard ANSI/NISO 739.23-1990, "Standard Technical
Report Number (STRN) Format, and Creation;" and

(5) ANSI Standard ANSI/NISO 739.31-1976 (R1983), "Format for
Scientific and Technical Translations."
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Atomic Energy Act of 1954, as amended, 42 United States Code
(U.S.C.) 2011-2296, which establishes procedures for controlling
atomic energy information.

DOE/Office of Scientific and Technical Information (0STI)--3679
(Rev.75), "Standard Distribution for Classified Scientific and
Technical Reports," of 2-91.

DOE/OSTI-4500--R75, "Program Distribution for Unclassified
Scientific and Technical Reports," of 8-89.

Executive Order 12356, "National Security Information," of 4-2-82,
3 CFR 166 (1983), which provides requirements for classifying
information.

"Government Printing and Binding Regulations," Joint Committee on
Printing, Congress of the United States, No. 26, of 2-90, which
establishes policies for the production and free distribution of
Government printing.

Military (MIL) Specification, MIL-C-9877B, "Aperture Cards," of
5-8-64, which provides procedures for mounting microfilm images of
engineering documents prepared by the Department of Defense or
contractors.

MIL-C-9949, "Copy Cards," of 11-1-62, which provides
specifications for copy cards to be used to reproduce microfilm
images from aperture cards.

Office of Management and Budget (OMB) Circular A-130, "Management
of Federal Information Resources," of 12-24-85, which provides a
general policy framework for managing Federal information
resources.

Procurement Assistance Data System (PADS), the Department's system
for collecting, assembling, organizing, and presenting acquisition
data, which provides a uniform mechanism to store and retrieve
acquisition data for use by senior Federal executive agencies,
OMB, and the general public. The system interfaces with DOE and
the Federal Procurement Data System and the Federal Assistance
Award Data System.

PADS Standard Report No. 634, which provides documentation of the
receipt of research and development deliverables by the Office of
Scientific and Technical Information (AD-21). The report is used
b{ procurement offices to obtain AD-21 clearance for contract
closeouts.

Public Law 96-480, Stevenson-Wydler Technology Innovation Act of
1980, which made technology transfer a mission of Federal labs and
required labs to establish an Office of Research and Technology
Applications (ORTA).
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Public Law 96-517, Bayh-Dole Act of 1980, which permitted small
business and nonprofit organizations to retain patents in
inventions developed with Federal assistance and authorized
Federal agencies to grant licenses to Federal technology.

Public Law 97-219, Small Business Innovation Development Act of
1982. Amends the Small Business Act (15 U.S.C. 638) to strengthen
the role of the small, innovative firms in Federally funded
research and development, and to utilize Federal research and
development as a base for technological innovation to meet agency
needs and to contribute to the growth and strength of the Nation's
economy.

Public Law 98-620, Trademark Clarification Act of 1984, which
amends the Bayh-Dole Act of 1980 and allows nonprofit contractors

operating Government-owned laboratories to retain patents in
inventions developed with Federal assistance.

Public Law 101-189, National Competitiveness Technology Transfer
Act of 1989, which requires that technology transfer be made a
mission assignment for DOE Government-owned contractor-operated
Taboratories and authorizes DOE laboratories to use Cooperative
Research and Development Agreements (CRADAs) for technology
transfer activities.

Public Law 102-486, The Energy Policy Act of 1992, which enacts
the National Energy Strategy and expands the Secretary of Energy's
authority to include research, development and demonstration, and
commercial application programs under the provisions of the
Stevenson-Wydler Act.

Title 10 CFR 600, Department of Energy Financial Assistance Rules,
of 10-5-82, as amended, which establishes policies and procedures
for awarding and administering DOE grants and cooperative
agreements.

Title 10 CFR 605, Application and Guide for the Special Research
Grant Program, of 10-85, which provides guidance for the
preparation of grant applications submitted to DOE pursuant to the
Office of Energy Research Special Research Grant Program.

Title 10 CFR 810, Unclassified Assistance to Foreign Atomic Energy
Activities, which limits the type of nuclear energy information
that may be provided to foreign countries.

Title 48 CFR Chapter 1, "Federal Acquisition Regulation (FAR),"
Part 27, "Patents, Data, and Copyrights," of 3-26-84, as amended,
which is the uniform, Governmentwide regulation concerning
acquisition.

Title 48 CFR 917, Department of Energy Acquisition Regulations
(DEAR), which implements and supplements the Federal Acquisition
Regulation (FAR) in relation to Department procedures.
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6. DEFINITIONS. See Attachment 2 of DOE 1430.1C.
7. POLICY.
a. Scientific and technical information used, developed, or cumulated

in work supported by DOE or during work carried out for others at
DOE facilities (unless otherwise specified in the agreement under
which non-DOE work is performed) shall be reported to the Office
of Scientific and Technical Information (AD-21), Office of
Information Resources Management (AD-20), for inclusion in DOE's
information systems; and, as security, patent, contractual, and
other DOE policy considerations permit, shall be made available to
the scientific, technical, academic, and industrial communities
and to the public through approved channels.

b. Because the scientific and technical information program is a
basic and integral part of DOE's research and development program,
research and development projects are not considered complete
until the scientific and technical information (unlimited,
unclassified, sensitive, and classified) generated by the project
is recorded, documented, and provided to AD-21.

c. Intelligence information will be processed in accordance with
procedures approved by the Director of Intelligence (IN-1). The
performing organizations shall coordinate their activities with
AD-21, through the appropriate Technical Information Officers, or
Technical Information Representatives, to maximize the utilization
of scientific and technical information resources throughout DOE,
to promote economy and effectiveness, and to avoid duplication of
services.

8. RESPONSIBILITIES. Responsibilities for STI management within DOE are
outTined in DOE 1430.1C. The following chapters represent the imple-
mentation procedures of this Order to comply with the policies and
responsibilities that are identified in DOE 1430.1C.

BY ORDER OF THE SECRETARY OF ENERGY:

LINDA G. SYE
Acting Director of Administration
and Management
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CHAPTER [
GENERAL

1. BACKGROUND .

a.

Scientific and technical information (STI) is a basic and integral
part of all of DOE's programmatic efforts. As such, the
Department has a responsibility to ensure that this information
resource is effectively managed, disseminated, and preserved. To
support these goals, the Department's STI management program
consists of two parts:

(1) A decentralized activity responsible for effective technical
data and information resources management residing with each
Departmental Element; and

(2) A centralized activity administered by the Office of
Administration and Management, AD-1, through AD-21, which
has been established to collect, process, control, dissem-
inate, and provide historical referencing of DOE's STI
products.

The two parts of DOE's STI management program must be integrated
to optimize the Department's information resources. This Order
provides information regarding the Department's program-based
mechanisms for STI management and oversight responsibilities,
and detailed guidance for implementing DOE's centralized STI
activities.

2. OFFICE OF SCIENTIFIC AND TECHNICAL INFORMATION (AD-21).

a.

The Office of Scientific and Technical Information coordinates
policies and provides direction for the Department's scientific
and technical information program. AD-21 furnishes a centralized
base of support to assist Departmental Elements in managing their
scientific and technical information including information and
data (as allowed by the terms of the agreement) resulting from
technology transfer activities.

AD-21 maintains:

(1) A DOE facility for the collection, control, processing,
announcement, dissemination, and historical referencing of
scientific and technical information resulting from DOE's
programmatic activities;

(2) A computerized system that lists and describes approved
ongoing work;

(3) A system to ensure that required scientific and technical
information is received at AD-21;
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(4) Mechanisms for both the electronic and printed announcement
of scientific and technical information and for adminis-
tering foreign information exchange agreements in support of
program offices; and

(5) Provides a variety of scientific and technical information
support services to Departmental Elements.

Scientific and technical support services include:

(1) Design and development of specialized information systems in
support of program specific objectives as well as
Departmental and national energy goals;

(2) Linkage and referral of Departmental Elements to the most
appropriate sources of information, knowledge and expertise;

(3) Computer generated and managed STI-related bibliographic
data bases, publications, thesauri, authorities, and
distribution programs;

(4) Assistance in interpreting and implementing STI policy;

(5) Assessment of STI collections, user needs, delivery
mechanisms, and management processes; and

(6) Planning, implementation, and evaluation of STI management
systems, networks, and programs.

3. APPOINTMENT OF A TECHNICAL INFORMATION OFFICIAL.

a.

Each Departmental Element shall have a Technical Information
Official to serve as the central point of coordination between the
appointing organization and other Departmental Elements and AD-21
on matters pertaining to DOE's scientific and technical informa-
tion program. Such coordination will involve all provisions of
DOE 1430.1C and DOE 1360.4B, including the development, implemen-
tation, and evaluation of policy, program, and DOE Field Office
reviews, and AD-21 receipt of scientific and technical information
deliverables acquired or produced by DOE, DOE M&0 contractors, and
direct procurements, and financial assistance instruments.

Headquarters technical information personnel will be referred to
as Technical Information Representatives (TIR) and DOE Field
Office personnel will be referred to as Technical Information
Officers (TIO) (see Attachment I-1 for TIR and TIO roles).

4. CHARACTERISTICS OF DOE SCIENTIFIC AND TECHNICAL INFORMATION.

a.

Scientific and technical information is knowledge or information
(unlimited, unclassified, sensitive, and classified) derived from
activities supported in whole or in part by DOE or during work
carried out for others at DOE-funded facilities. This includes
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information of potential value to others which provide interim or
final results of projects; regulatory, environmental, engineering,
energy use, social and economic projections, studies, analyses, or
monitoring; scientific inquiry into phenomena or technology; basic
and applied research; technological demonstration; and compliance
and regulatory studies and reporting.

Scientific and technical information, depending on the source, may
be subject to invention disclosure, patenting, copyright, or other
protection. In addition, the Government may have limited rights
in this information under the Bayh-Dole Act, or according to the
terms of the agreement under which it was generated or brought
into DOE. This information may be found in technical reports,
journal articles, reprints, theses or dissertations, scientific/
technical conference proceedings, regulatory documents, transla-
tions, engineering drawings, scientific/technical computer soft-
ware, computer output, scientific/technical audiovisual or
multimedia presentations. It is recorded, spoken, or represented
in any medium for storage or communication and may be contained in
scientific and technical computer software with scientific or
technical application.

5. SUBMITTING DOE SCIENTIFIC AND TECHNICAL INFORMATION.

a.

Scientific and technical information developed as a result of work
supported by the Department, acquired or carried out for others at
DOE facilities, or carried out under subcontract, uniess otherwise
specified in the agreement under which the work is performed (any
exclusions should be coordinated with AD-21), shall be reported
promptly and fully in accordance with the policy established in
DOE 1430.1C, to the Department's Office of Scientific and
Technical Information, P.0. Box 62, Oak Ridge, TN 37831, for
inclusion in DOE's information systems. (Scientific and technical
information resulting from work supported by the Department which
is submitted to the Nuclear Regulatory Commission (NRC) in support
of the Advanced Light Water Reactor Design Certification Program
and docketed by NRC, thereby making it publicly available and
archived through their licensing information management system,
need not be submitted to AD-21). As security, patent, contrac-
tual, technology transfer, and other DOE policy considerations
permit, this information shall be made available to the scien-
tific, technical, and industrial communities, and to public and
foreign entities through appropriate channels.

Because the management of scientific and technical information is
a basic and integral part of DOE's programmatic responsibilities,
projects cannot be closed out until the scientific and technical
information (unlimited, unclassified, sensitive, and classified)
is recorded, documented, and, as appropriate, provided to AD-21
for processing. Technical data qualifying as proprietary, draft,
or information that is not disseminated beyond the organization
("internal information"), should not be forwarded to AD-21 unless
it is required to facilitate the understanding of the work



DOE 1430.2B
2-25-93

performed under DOE sponsorship. CRADA generated information,
protected under the terms of the National Competitiveness
Technology Transfer Act of 1989, information protected under the
terms of the Small Business Innovation Development Act

(P.L. 97-219), and other technology transfer related information
should, when forwarded to AD-21, be appropriately identified to
protect it from premature or unauthorized disclosure.

TECHNOLOGY TRANSFER ROLE.

a. Within the Department of Energy, technology transfer is a key
initiative in achieving the Nation's energy, environmental,
economic, and national security goals. Effective management of
the Department's STI is fundamental to effective technology
transfer, as well as, fostering success of the National Energy
Strategy.

b. To achieve these goals, AD-21 will protect information that can be
used to enhance U.S. competitiveness or national security to the
extent permitted by U.S. law, Executive order, or other binding
agreements. For example, certain types of technology transfer
related information are exempt from requests under the Freedom of
Information Act as provided for in the National Competitiveness
Technology Transfer Act of 1989. Categories of technology
transfer-related information include, but are not limited to,
CRADAs, Small Business Innovation Research (SBIR) contracts, and
patents.

c. Basic research and other unrestricted information will be
disseminated to the widest extent possible to promote access to
the information by the private sector. AD-21 will work in
conjunction with the Science and Technology Advisor and Director
of Technology Utilization in the development of technology
transfer and utilization policies. (See SEN-30A-92, STAYING THE
COURSE FOR TECHNOLOGY TRANSFER AT THE DEPARTMENT OF ENERGY, and
SEN-33-91, DEPARTMENTAL MANAGEMENT OF SCIENCE AND TECHNOLOGY, for
additional information.)

PUBLIC INFORMATION. A1l non-scientific and technical documents printed

with DOE funds and distributed to an audience outside the Federal

Government (including contractors involved in the work reported in the

document) or scientific and technical documents distributed outside the

program-approved official distribution (see DOE 1430.1C) are subject to

Xe¥§ew and registration as described in DOE 1340.1B and OMB Circular
-130.

SCIENTIFIC AND TECHNICAL COMPUTER SOFTWARE.

a. Scientific and technical computer software developed with DOE
funding, in whole or in part, may have value to others beyond
those originating the software. Therefore, it is to the
Department's benefit to collect, announce, and distribute
DOE-sponsored scientific and technical software that has
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scientific, technical, and technological applications to minimize
duplicative software development, and to permit DOE to carry out
its technology transfer and technology security responsibilities.
In addition, software developed by the Department of Energy or its
contractors in conjunction with non-Federal partners as part of
technology transfer agreements may be subject to restrictions as
to distribution and/or licensing.

b. Contractor produced software may be subject to restrictions as to
distribution and/or licensing under the Bayh-Dole Act or other
appropriate authority. Such software, e.g., developed through
CRADAs is within the scope of this program and is protected in
accordance with applicable statutes. Accordingly, AD-21 has
established, in conjunction with Heads of Departmental Elements,
the Energy Science and Technology Software Center, a centralized
activity for managing DOE's scientific and technical computer
sogtware. The policy and implementing procedures are contained in
DOE 1360.4B.

TERMINATION OF MAJOR PROJECTS. To ensure appropriate disposition of
scientific and technical information, all major project closeout teams
should include representatives from the Department's scientific and
technical information program. This includes a TIO working in coordina-
tion with the TIR from the affected Departmental Element, and/or a
representative from AD-21.
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ROLE OF DOE FIFLD TECHNICAL INFORMATION OFFICERS AND
HEADQUARTERS TECHNICAL INFORMATION REPRESENTATIVES IN THE
DEPARTMENT 'S _SCIENTIFIC AND TECHNICAL INFORMATION ACTIVITIES

DESCRIPTION OF ROLES

Each Departmental Element participates in the program through the appointment
of an individual who acts as its representative with AD-21 and others on
scientific and technical information matters. In the field, the individuals
are referred to as TIOs and at Headquarters they are TIRs. These represen-
tatives provide a conduit for information exchange to aid in scientific and
technical information policy development, coordination, and implementation.

Since each site organizes, staffs, and assigns duties to its TIO/TIR
differently, the following are generic roles of the TIO/TIR as they relate to
the primary objectives of the centralized program:

1. Coordinating, Establishing, and Communicating Policies and Standards for
Scientific and Technical Information.

a. Solicit organizational (and contractor, if appropriate) views and
comments on proposed scientific and technical policies, standards,
and guidelines.

b. Share scientific and technical information-related views with
management, the central program, and other Departmental Elements.

c. Participate in regularly scheduled Departmental scientific and
technical information meetings and provide and/or present topics
when appropriate.

d. Recommend the need for, and provide comments on, proposed
Departmental scientific and technical information policies.

e. Conduct scientific and technical information reviews within the
respective Departmental Elements (and contractors, if appropriate)
to ensure input to and compliance with, Departmental scientific
and technical information policies and procedures.

f. Ensure that Departmental scientific and technical information
policies and guidelines are implemented in all organizations
within their area of responsibility. Applicable Orders include
this Order, DOE 1360.4B, DOE 1430.1C, and DOE 1430.3A.

g. Serve on Departmental and local ad hoc committees on scientific
and technical information issues.

h. Represent their organizations' positions and "official" office
posture on policies, issues, and activities covering scientific
and technical information.
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Participate in development of life-cycle scientific and technical
information management plans and procedures in coordination with
the appropriate PSO, DOE Field Office, power marketing administra-
tions, energy technology contractors, and DOE contractor technical
information program managers.

Coordinate technology transfer issues with the appropriate
technology transfer staff within the Departmental Element.

Providing Effective Access to Scientific and Technical Information.

a.

Assure that organizations under their cognizance provide
information to, and make effective use of, the products and
services available through DOE's central resources coordinated by
AD-21.

Continually analyze and identify any new sources of needed
scientific and technical information and report their existence to
AD-21.

Assess and communicate their organizations' scientific and
technical information needs and act as contact point for
addressing any associated budgetary matters.

Providing Advice and Assistance for Scientific and Technical Information

Planning, Development, and Implementation of Scientific and Technical

Information Program Activities.

d.

Provide or seek advice on any proposed scientific and technical
information system or product contemplated by the organization.

Educate respective orgénizations about DOE's scientific and
technical information program, products, and services available
from the centralized program at AD-21.

Maintain an awareness, through interactions with AD-21 and other
TIOs/TIRs, of other scientific and technical information
activities in the Department.

Participating in External AD-21 Activities.

a.

Provide AD-21 with their organizations' views on scientific and
technical information issues for discussion with other Government
agencies and U.S. industry.

Participate in the scientific and technical information
standard-setting bodies.

Provide AD-21 information relative to specific sites and
organizations to apply in overall external coordination
activities.
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CHAPTER 11
MANAGEMENT SYSTEMS FOR CONTROLLING SCIENTIFIC AND TECHNICAL INFORMATION

TECHNICAL INFORMATION MONITORING SYSTEM (TIMS). The Technical
Information Monitoring System is a computerized tracking system devel-
oped in conjunction with TIOs and TIRs and maintained by AD-21 to assist
contracting officers and program managers in ensuring that technical
information resulting from DOE expenditures is reported to AD-21 for
appropriate DOE and public availability. Reporting deficiencies are
identified by comparing the information contained in the Procurement and
Assistance Data System (PADS) with the information received at AD-21.
These data are also used by AD-21 to grant clearance for closeout of
contracts and financial assistance awards. Contract administrators may
obtain remote access to these files in order to assist them in
monitoring their awards.

a. Procurement Request Originators.

(1) The individual(s) responsible for initiating a requirement
on DOE F 4200.33, "Procurement Request - Authorization," or
other individual(s), as designated by the cognizant head of
the Headquarters or field element, shall bring to the atten-
tion of the cognizant contracting officer the following:

(a) each procurement requiring the application of this
Order; (b) requirements for flowdown or provisions of this
Order to any subcontract or subaward; and (c) identifica-
tion of the paragraphs of other portions of this Order which
the awardee, or, if different, a subawardee, is to comply.

(2)  Procurement request originators are responsible for
stipulating the type, frequency, and content of reports to
be produced under each procurement and financial assistance
action. These reporting requirements are specified in
DOE F 1332.1, "Reporting Requirements Checklist," (Attach-
ment II-1) or EIA-459A, "Federal Assistance Reporting
Checklist," (to be used in lieu of DOE F 1332.1 for finan-
cial assistance actions (see Attachment II-2)) and must
accompany the procurement package. At a minimum, all
covered awards require a DOE F 1430.22 (formerly DOE F 538),
"Notice of Energy RD&D Project" (Attachment II-3), and a
final report or publication of the results in the scien-
tific literature, as specified by the cognizant program
manager. The Department's reporting requirements for grants
are covered in 10 CFR 600 with the exception of special
research contracts which are contained in the Department of
Energy's Acquisition Regulations, part 917, while reporting
requirements for special research grants are contained in
10 CFR 605.

b. Contracting Officers. Based on advice received from the
procurement request originator or other designated individual, the
contracting officer shall apply applicable provisions of this
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Order to awards falling within its scope. For awards other than
management and operating contracts, this shall be incorporated or
referenced using explicit language in a contractual publication,
usually bilateral. Each contracting officer awarding contracts,
entering into agreements, or providing financial assistance awards
that will generate scientific, technical, or engineering informa-
tion appropriate for submission to AD-21 shall ensure that a com-
pleted DOE F 1332.1 or EIA-459A (depending upon the action) is
transmitted to AD-21 to be incorporated into the TIMS.

Delinquent Reports. Periodically, AD-21 prepares lists of reports
contracted for, but not received by, AD-21. A report is consid-
ered delinquent if it has not been received by AD-21 within

3 months of the final day of the reporting period (e.g., a quart-
erly report for the period ending 6-92 is delinquent if it has not
been received by the end of 9-92). These lists are forwarded to
the awarding organization for followup and remedial action.

Contract Closeout or Termination.

(1) Before a contract or financial assistance instrument with
specified STI deliverables can be closed out, AD-21 or
Departmental Elements authorized by AD-21, must certify that
all reporting requirements, as established by the cognizant
Departmental Element, have been satisfactorily met. When
required deliverables have not been received, AD-21 will
request the awarding office to secure the deliverable or to
document with a copy to AD-21 why it is not in the best
interest of the Government to secure the deliverable as
required in DOE 1430.1C. If there are any deviations in the
reporting requirements, the Departmental Element will notify
AD-21.

(2) Awarding offices should obtain the AD-21 certification using
the automated certification procedures developed by AD-21 in
conjunction with PR-142. To receive the certification,
offices should query the Procurement Assistance Data System
data base for a particular record; if AD-21 certification
date is present, request the Standard Report No. 634 for
that award. The report provides documentation of the Office
of Scientific and Technical Information certification and
should be made a permanent part of the award file.

CRADA INFORMATION MANAGEMENT SYSTEM. In order to provide information on

the status of Cooperative Research and Development Agreements' (CRADA)
activity within the Department and provide management information in
support of congressional reporting requirements established in

. 101-189, AD-21 maintains a centralized CRADA data base.

Content. The data base includes factual data and abstracts on DOE
CRADAs as authorized by P.L. 95-502 and P.L. 101-189. The file is
available to authorized Departmental representatives.



DOE 1430.2B IT-3
2-25-93

b. Reporting Requirements. Information specified on the Notice of
JWS/CRADA Action Checklist and an abstract suitable for public
release are required to be reported to AD-21 by the DOE Field
Offices, Energy Technology Centers, or Area Offices for each
approved CRADA. Cognizant Departmental Elements should ensure
that CRADAs sponsored by the respective Program Secretarial
Officers are appropriately represented in the system. For
additional information contact AD-21.

RESEARCH-IN-PROGRESS DATA BASE. In order to establish a base of
information of research work in progress and of ongoing development
projects, AD-21 has developed and maintains a Research-in-Progress data
base. This data base serves as a means to keep DOE researchers and
program managers informed of ongoing research, to avoid duplication of
effort, to ensure effectiveness of DOE's R&D investment, to assist
program activities, and to meet Department objectives for technology
transfer. Selected information from this data base is made available to
the public as one means of sharing information on DOE's programs and
projects.

a. Content. The data base contains descriptions of ongoing research,
development, and demonstration projects sponsored by DOE or work
conducted for others at DOE facilities. This file can be searched
on the AD-21 interactive search system, the Integrated Technicat
Information System (ITIS). Information regarding the projects can
be retrieved by conducting searches on any searchable data element
sugh as principal investigator, contractor, contract number, or
subject.

b. Research-in-Progress Reporting Requirements.

(1) DOE Sites.

(a) DOE-operated sites that conduct research and
development activities, e.g., Energy Technology
Centers, Power Marketing Administrations, and field
elements, shall submit their new Research-in-Progress
data using either DOE F 1430.22, "Notice of Energy
RD&D Projects" (Attachment II-3), or other appro-
priate media as arranged with the AD-21 Research-in-
Progress program manager. (Projects to be reported
include both DOE-sponsored research and research
funded outside DOE but conducted at DOE supported
facilities (unless otherwise specified in the
contract); exceptions should be coordinated with
AD-21). Submission of this information to AD-21
should be coordinated with the TIO within the
performing organization.

(b) Cognizant Departmental Elements must ensure that the
Research-in-Progress data are kept up-to-date
throughout the life of the project. DOE-operated
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research and development organizations are required to
respond to Research-in-Progress verification requests
from AD-21.

(2) Contractors. Reporting requirements for the
Research-in-Progress data base vary according to the fol-
lowing categories. Contracting offices are responsible for
ensuring that contracts and financial assistance instruments
contain instructions consistent with the following:

(a)

(b)

Contractors and Financial Assistance Recipients. In
accordance with the guidelines established by the
cognizant Departmental Element, performing organiza-
tions conducting research under this category are
responsible for completing DOE F 1430.22, "Notice of
Energy RD& Project" (Attachment II-3), and forwarding
it to the Office of Scientific and Technical
Information (AD-21), P.0. Box 62, Oak Ridge, TN

37831, within 30 days after a project has been funded.
This information should be kept current by providing
AD-21 with periodic updates, as appropriate (usually
annual updates are necessary). Performing organiza-
tions conducting research under this category are
responsible for responding to Research-in-Progress
verification requests, forwarded by AD-21, at the
request of the contracting officer.

Management and Operating (M&0) Contractors.

1 Managers of DOE Field Offices shall ensure
contractors performing research or development
projects under DOE 5700.7C use the procedures
identified therein for their annual budget sub-
missions. Copies of DOE F 5700.2 (Attachment
I1-4) and revised copies of DOE F 5120.1, "Field
Work Proposal," after approval by the DOE
Program Office sponsor, shall be provided to
AD-21. When work is authorized by procedures
other than those in DOE 5700.7C, submission of
other appropriate media which ensures that AD-21
receives the required data elements shall be
arranged with the AD-21 Research-in-Progress
program manager. The data are used by AD-21 to
create records for inclusion in the Research-in-
Progress data base. As research or development
project data are modified or updated by the
contractor, the revised data shall be submitted
to AD-21.

I~

Research-in-Progress information shall also be
provided on DOE-funded projects reported through
other mechanisms than DOE 5700.7C (such as
laboratory-directed research and development)
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and on non-DOE funded research (such as Work For
Others) under DOE 4300.2B, unless otherwise
specified by the contract agreement/Memorandum
of Understanding, etc. Data elements to be
provided to AD-21 are consistent with the type
of information provided in field work proposals
and work authorizations. Information should
include the following elements: the submitting
organization number; project title; name of
principal or senior investigator; contract or
grant number; contractor name; performing
organization including department or division;
the DOE sponsoring office and technical monitor
or manager; budget and reporting code if
applicable; funding for overall project and for
current fiscal year; term of project; and

project summary.

(c) Other Contractors. Contractors performing research
and development not covered by DOE 1332.1A, 1332.2,
4300.2B, or 5700.7C shall submit a DOE F 1430.22
(Attachment II-3) for unclassified and nonsensitive
projects. The cognizant awarding office will specify
which projects qualify for exclusion.

Availability of Research-in-Progress Data.

(1)

(2)

(3)

Different levels of access to information are maintained by
AD-21. The Research-in-Progress data base is available to
DOE through the Integrated Technical Information System
(ITIS). DOE contractors may also access a version of the
data base through ITIS.

Research-in-Progress information is available to others
through the Department of Commerce, National Technical
Information Service (NTIS), on commercial systems or through
exchange agreements. This data base can serve as a tool for
non-DOE organizations identifying technology transfer oppor-
tunities. However, DOE projects which generate scientific
and technical information subject to ' distribution limita-
tions will not be made available to non-DOE users if such
limitations are so noted on the submission forms

(DOE F 1430.22 or DOE F 5700.2).

Upon request, AD-21 will produce summary publications from
the Research-in-Progress data base. These publications are
coordinated with the cognizant program managers or DOE Field
Office representatives.
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REPORTING REQUIREMENTS CHECKLIST

DOE F 1332.1
{04-839} U.S. DEPARTMENT OF ENERGY
AN otner eamons REPORTING REQUIREMENTS CHECKLIST
ovsoiete
1. PROGRAM/PRQJECT TITLE 2. 'OENTIFICATION NUMBER
Recovering Uranium from Coal In-Situ ACI0-92BR71240
3. PARTICIPANT NAME AND ADDRESS
Envirotech, Inc., Philadelphia, PA 21010
4 PLANNING AND REPORTING REQUIREMENTS
‘m
A, Genersi Managerment Freauency E. Finsncisl incentives ncy
Management Plan E Statement of Income and Expente 0
Seatus Report Y.X
Summary Aepory Balsnce Sheet
Cash Fiow Statement
8. Schedule/Labor/Cost Statement of Changes 1n Financial A
Position
Milestone Scheduie/Plan 0,Y tL.osn Qrawaown Aeport /
Labor Plan i Ooersting Buaget Y
F.:u.mlg"(’:::;ul Cost of Money Factons Supptementary Informetion
Contract Facthitses Caoital and Cost of Money
Cost Pan F. Technical
Milestone Schedule/Status
Labar Mansgement Reoart E Notice of Energy RD&D Project 0.Y
Cost Managemeny Reoort (Recuired with anv af tne following!
C Exception Reporns D Technical Progress Report
Conterence Recaro Dratt for Review
Hot Line Report Fingi tor Aporovai Y
D. Periormance Messurement Toawcs! Report
Finsl Techmcat Report F
Mansgement Controi System Descrionion
‘ WBS Dicvonary Deatt tor Review
Final for Approval
tnoex
Elerment Oefinition Softwary
Othee (Sowcity)
D Cosc Performance Reoarts
Format 1 ~ W8S
Format 2 ~ Function
Formast 3 - Baseiine
5. FREQUENCY CCDES
A ~ Ag Required M - Monthiy $ -~ Sem-Annusity
€ = Changes to Contractual Agreement G -~ Onos Afrer Award X — With Progossi/Bid/ Apptication or with Significent Chenges
F ~ Finel lend af etiort) 2 — Quarterty Y — Yaarty or Upon R ol C Agr
6‘ SPECIAL INSTRUCTIONS IATTACHMENTS)
Recort Dittnoution List/ Addressess Analysis Thresnoids
Reporiing Eiemenns Work Breskdown Structure
Due Dater Other
7 PREPARED BY (SIGNATURE ANO DATE) 8. AEVIEWED BY (SIGNATURE AND DATE!
W/O\Z%Ad/ 2//‘7[/72 ;5[{ CVarns Z//f/?-”é‘
L4 7
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REPORTING REQUIREMENTS CHECKLIST

PURPOSE

The checktist «dentifies and communicates agditional reporting requiremants which are rot otherwise set forth in DOE contractual sgreement. It

wiil be inciuded as psrt of the contractual agr . The ist will be ted for sach or ”0r 1"
necessary, 10ecial instructions mav be appended to modify the checklist to sdaot it to specific situations.

INSTRUCTIONS

item 1. Enter the title of the project asv indicated in the procurement Note: F v codes rep ific reporting fre-
request, CONtract, INTeragency agreement, initisting memo- quencies for esch selected report. The frequencies
randum, or official awsrd, as 30ProDrIAtE. Mo in the solici and negoti

prior 10 award. The number of copies required snd

Item 2. Enter the (dentificanion number of the Drocurement request, the sadressess are similsrly finslized prior t0 sward.
contract award. or llnapcnal INCENTIves Bgreement, 35 apEro-
priate Item §.  This item lists the possibie frequency codes to be applied in

the seiection of reporting requirements.

Item 3.  Enter the name and address aof the parucipant.
Itern €.  Attach specisl intructions as necessary. Check the sopro-

ttem 4. Check spaces 10 indicate DI8ns 8ng reports setected. For each priate box(es).
reportng requirement selected, indicate the frequency of
delivery using one of the frequency codes from item 5. The Item 7. Signsture of person preparing checklist and the date prepared.
asddressees to whom reports will be sent and the total number
of copies required witl be referenced in an attached cooed item 8.  Signature of person ing the ist and date r

distnibution hist

[ - NIFTRPE)
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FEDERAL ASSISTANCE REPORTING CHECKLIST

U.S. DEPARTMENT OF ENERGY
HECKLIST
son £l sona FEDERAL ASSISTANCE REPORTING C roRs APPROVED
110808 ONE NO. 19008127
1. Identification Number: 2. ProgramiProject Title: Study of CO, Levels
DE-FC09-92ER00001 in the Stratosphere
3. Recipient:
University of Hawaii
4. Reporting Requirements: Freguency No. of Copies Addressees
PROGRAMIPROJECT MANAGEMENT REPORTING
E:] Faderst Assistance Milestone Plan( Form ETA- 0 2 Box 35
D (cy attached) 459B)
Federal Assistance Budget inf Form
D Federal Assistance Management Summary Report
D Federal Assistance ProgramiProject Status Report
E} Financial Status Report, OM8 Form 269(cy attachdd) Q 2 Box 5

TECHNICAL INFORMATION REPORTING

Y 2 Box 5
Notice of Energy ROD&D
D Technical Progress Report
D Topical Report
F 2 Box 5

@ Final Technical Report

FREQUENCY CODES AND DUE DATES:

A - As Necessary; within 5 calendar days sfter events.

- Fnal; 90 calendar days after the performance of the effort ends.

- Quarterly; within 30 days after end of calendar quarter of POrtion thereof.

- One time after project starts; within 30 days after swerd.

- Aequired with proposais or with the ication or with signifs planning changes.
- Yearty; 30 days afer the end of program year. (Financial Status Reports 90 days..

- Semiannuaity; within 30 days after end of program fiscal haif yser.

NAXOO™M

5. Special Instructions:

Prepared by: {Signature and Date) 4 d;lzwewod by'E !Siﬁr\atute and Datel
Al
QSEeD

WYeston  T/8/92 {Parricia Shelton 7/8/92
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FEDERAL ASSISTANCE REPORTING CHECKUST

PURPOSE

This form serves to identity plans and reports selected by DOE as reporting requirements for
the Federal Assistance Program/Project.

INSTRUCTIONS

ftem 1 — Enter the program /project identification number as it appears in the official award.
tem 2 — Enter the programiproject description as it appears in the official award.

ftem 3 — Enter the name of the recipient.

item 4 — Check spaces to indicate plans and reponts selected. For esch report checked, indi-

cate frequency of delivery in column provided using one of the frequency of deliv-
ery codes as shown, as well as the number of copies requested and to whom they
should be sent.

Federal Assistance Milestone Plan — presents, with the accompanying Milestone
Log, a schedule of the pianned activity.

Federal Assistance Budget Information Form — presents the planned costs,

Federal Assistance Management Summary Report — registers planned progress
and costs to actual progress and costs in a capsuiized format.

Federal Assistance ProgramiProject Status Report — periodically reports project
status, explains variances and problems, and discusses any other areas of concern
or achievements.

Financial Status Report, OMB Form 269 — presents the status of funds commirted
to the project.

Notice of energy RED Project — provides information on unclassified DOE RED
Project for dissemination to the scientific, technical, and industrial communties and
to the public. Also provides information to the Smithsonian information Exchange
and to the DOE Technical Information Center.

Technical Progress Report — periodically reports progress andlor resuhts of DOE
supported RED and scientific projects covering a specific reporting period.

Topical Report — presents the technical resuits of work performed on a specific
phase of a8 project.

Final Technicsl Report — presents & technical accounting of the total work perform-
ed on 8 project.

Frequency Codes - Each code represents a specific reporting frequency (such as Quarterly }.

These time periods are suggested in the program announcement and negotiated at
the time of the award.

hem 5 — Identity any special reporting requirements or instructions not identified in ftem 4.

{Use sdditional sheets as necessary.).

ftem 6 — Signature of person prepsring the checklist and the date prepared. Preparation is by

person responsible for program solicitation.

hem 7 — Signature of the person reviewing the checklist and date reviewed.

DOE 1430.28B
2-25-93
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NOTICE OF ENERGY RD&D PROJECT

DOE F 143022 OMB Conmrot Na.
{0491} 19101400

All other editions Burden Disciogure
are obaoiets Statement on Back
(Repiaces DOE F 533) U.S. DEPARTMENT OF ENERGY

NOTICE OF ENERGY RD&D PROJECT

1. DOE CONTRACT OR GRANT NUMBER . AC05-91FE12345
§J New contract 3 ContinuatiorvRevision
2. A. NAME OF PERFORMING ORGANIZATION _Smith | aboratary
B. Department or Division _Turbine Fngineering
C. Strast Address —2345 Main Street

cnanoxviHe State Iennessee Zip 37919
D. Type of Performing Organization (circle only one two-letter code)
CU—College, university, or trade schoot NP-Foundation or iaboratory not operated for profit
EG-Electric or gas utility ST-Regional, state, or local government facility
FF-Federally funded RD&D centers TA-Trade or professional organization
or laboratory operated for US—Federal Agency
agency of US govemment XX-Other

IN-Private industry
3. PRINCIPAL OR SENIOR INVESTIGATOR
A Last _Smith First —lames Mi_H

B. Phone: Commercial FTS
4. DOE SPONSORING OFFICE OR DIVISION DOE Oak Ridge Field 0ffice, ABC Division

5. TITLE OF PROJECT Mininum Temperature Rankine Cycle

6. DESCRIPTIVE SUMMARY (limit to 200 words)
This is'an investigation into varying chamber size, piston stroke, and
conductive material with different gas mixtures to achieve cycling at low
hot and cold end temperature differentials. A rapid cold and conductive
mechanism is being developed.

7. RESPONDENT INFORMATION. List name and address of person filling out this torm. Give telephone
number and extension whare person can be reached. Record the date this form was completed or updated.

This information will not be published.

Last —Smith First __Janes 6‘6 M
Address___2345 Main Street :;:_)\
City Knoxville State Tennessee Zip _.‘a >

Phone _(615) 574-138% Date_12/30/92
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INSTRUCTIONS
NOTICE OF ENERGY RD&D PROJECT

Notice

If in the past six months you have compieted a Statement of Work (SOW) or brief project description for DOE,
complete only the additional data elements on this form and send it and a copy of the compieted SOW or
description 1o U.S. Department of Energy, Office of Scientific and Technical Information, Post Office Box 62,
Oak Ridge, TN 37831.

1. CONTRACT OR GRANT NUMBER

The DOE contract or GRANT number under which the work is being performed. Check comect block
for new contract or revision/continuation of prior contract.

2. A. NAME OF PEAFORMING ORGANIZATION
Provide company or institution name of the organization doing the work.

B. DEPARTMENT OR DIVISION
List the department or division of the performing organization.

C. MAILING ADDRESS
Provide the complete mailing address.

D. TYPE OF PERFORMING ORGANIZATION (circle only one two-ietter code)
cu EG FF IN NP ST TA us XX

3. PRINCIPAL OR SENIOR INVESTIGATOR
A. Name of person chiefly responsible for the performance of the project.
B. Give telaphone number, including area code, and if you have an FTS number, please inciude it.
4. DOE SPONSORING OFFICE OR DIVISION
List the DOE organization that is funding the work.
5. TITLE OF PROJECT
Ba as specitic as possible. Use words that are descriptive of the work done.
6. DESCRIPTIVE SUMMARY
Include objectives, approach, and expected results. Quantify where passible.
7. RESPONDENT INFORMATION

List name and address of person filling out this form. Give telephone number and a;tension_wherg
person can be reached. Record the date this form was compieted or updated. This information will not
be published.

OMB Disciosure Statement

Public reporting burden tor this coliection of intormation is esumated to average 30 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the
data needed. and completing and reviewing the collection of information. Send_ comments regarding this burden
estimate or any ather aspect of this collection of information, including suggestions for reducing this burden,

1o Office of Information Resources Management Policy, Plans, and Oversight, AD-241.2 - GTN, Paperwork
Reduction Praject, (1910-1400}, U. S. Department of Energy, 1000 Independence Avenue, 4s.w.. Washington,
DC 20585: and to the Office of Management and Budget (OMB), Paperwork Reduction Project, (1910-1400),
Washington. DC 20503.
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MANAGEMENT AND OPERATING (M&0) CONTRACT WORK AUTHORIZATION

Replaces DOE F 51202
AN other sorhons are 003Mle

U.S. DEPARTMENT OF ENERGY
Management & Operating (M&0) Contract Work Authorization

WORK AUTHORIZATION

. INITIATOR: Jlohn F. Clarke _ER=-50 353-3347
NAME & SIGNATURE ORGANIZATION CODE TELEPHONE NO.

N

. PROJECT TITLE: ____ Magnetic Fusian Energy

RESPONSIBLE ASSISTANT SECRETARY: Director of Energy Research
DOE San Francisco Field Office

w

»

. RESPONSIBLE OPERATIONS OFFICE:
. M&O CONTRACTOR NAME: University of California - LLNL

[

6. WORK AUTHORIZATIONNO.: AT /00 001 ,SF , 50 7 REVISION.: 0.0

FUNOS HEREBY AUTHORIZED

@

8&R No. $000
i 2 R TR o _os-ss
e — 10. WORK START DATE: 10-01-92
| — —_— 11. EXPECTED COMPLETION OATE: _ 9-30-93
—_ e 12, ;uujz:fssosuvuon@ N/A

{$000):

13. WORK AUTHORIZED: (Brief description. schedule, results or products and reparting. requirements. and
any shifting of funds permitted within the work authorization):

NAME & SIGNATURE DATE
14. WORK AUTHORIZATION OFFICIAL Iohn F. Clarke 2/53/92
15. OPERATIONS OFFICE OfFficiaL. ~ Jim K. Hartman 2/20/92

16. M&O CONTRACTOR OFFICIAL - . - _— e
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INSTRUCTIONS FOR DOE F 5700.2, "WORK AUTHORIZATION"

A. The OOE F 5700.2 authonzes the perfor-
mance of work by a specitic M&Q contractar.

ltem 1. Enter the name. signature. orgamzation
code. and telephone number of individual
mnatng the authorization.

Item 2. When the work authorized relates to a
specific project. enter the titte of the project.

ltem 3. Enter the title of the Assistant Secretary
responsible lor the authonzed wark.

ltem 4. Enter the title of the Operations Office
responsible for the authorized work.

Item 5. Enter the name of the M&QO contractor
responsible for the authorized work.

Item 6. Each wark authornization number will
remain the same for the life of the work
assignment. Each number shall conform to the
following alphanumeric format:

R
AA/11111/AAN1

3. The first two posttions: The first two letters of
the B&R code.

b. The next two posttians: The next two digits ot
the B&R code.

c. The next two positions: A twa digit sequential
number for each authorization (01 to 99).

d. The next one position: The last digit of the
fiscal year to which the authonzation applies.

a. The next two positions: The operations office
aipha code.

{. The next two positions: The M&O contractor
numeric code.

ttem 7. If the mitial authonzation s changed.
enter the appropriate revision numoer.

Iltem B. Enter the amount of funds authornzed
under each B&R code.

item 9. Use a two digit numenc format
(MO-DA-YR) to indicate the performance period
of the authorization; for exampte, 10-01-85

TO: 09-30-86.

ftem 10. Enter the estimated work star date:
{or exampie
09-25-86.

Item 11. Enter the estimated work completion
date: tar example
09-05-86.

1ltem. 12 Enter the estimated funding which will

be required above the funds provided in the
work authonzation.

ftem 13. Enter a brief description of work
authorized. schedule, results or products, and
reporting requirements.

ltem 14. Enter the name and signature of the
work authorizing official. and the date of his/her
signature.

ftem tS. Enter the name and signature of the
operations official, and the date of his/her
signature.

item 16. Enter the name and signature of the
M&O official. and the date of his/her signature.

U'S GOVERNMENT PRINTING OFFICE 1991 0—366-819
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CHAPTER III
SCIENTIFIC AND TECHNICAL INFORMATION MANAGEMENT EVALUATION PROGRAM
DESCRIPTION.

a. The scientific and technical information management evaluation
program serves two functions. The most important is to provide a
forum for the discussion and evaluation of DOE and contractor
performance in managing the STI funded by or through DOE. This
information exchange process should supplement formal and informal
office visits, scheduled group meetings, and routine written and
verbal communications among organizations involved in STI manage-
me?t. The second function is to document performance in managing
STI.

b. The criteria outlined in paragraph 4, below, provides guidance for
Departmental Elements in meeting their responsibilities for con-
tractor oversight in DOE 1430.1C and DOE 5000.2B. Requirements
for performance under DOE 1360.4B are contained in that Order.
Because of the changing nature of submission requirements, form
changes, etc., a separate "Guidelines for Contractor Appraisals"
memorandum is available from AD-21 which contains a recommended
checklist for conducting an appraisal with specific coverage of
forms, submission processes, clearance procedures, and other
process-oriented functions that contribute to efficiency and
effectiveness.

SCIENTIFIC AND TECHNICAL INFORMATION MANAGEMENT EVALUATION
RESPONSIBILITIES. Departmental Elements with responsibilities for
overseeing DOE and contractor performance for STI management can use the
guidelines in this chapter for reference in establishing management
goals or reaching conclusions concerning STI performance. Among the
organizations that should use these guidelines are Program Secretarial
Officers when evaluating performance of DOE Field and Site Offices,
DOE's Technical Information Officers and Technical Information
Representatives when evaluating performance of contractors or their
respective Departmental Elements, and field program officials when
evaluating contractor program performance during contractor self
assessment reviews, functional appraisals, and award fee or other
periodic contractor appraisals.

AD-21 INFORMATION EXCHANGE AND REVIEW RESPONSIBILITIES. AD-21 will
maintain a program of open communication, cooperation, coordination, and
service to other Departmental Elements in providing guidance and assis-
tance for the operation and implementation of the Scientific and Tech-
nical Information Evaluation Management Program. AD-21 is authorized to
perform periodic reviews of Departmental Elements performance in
managing their STI responsibilities with the review focused on sharing
specific items of interest to the Departmental Elements and on
increasing the effectiveness and economy of DOE's management of STI.
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CONTRACTOR STI MANAGEMENT APPRAISALS. Contractor STI management
appraisals provide an opportunity to formally assess performance in
meeting DOE's goals for managing STI as a DOE resource. The evaluation,
which is the responsibility of the awarding DOE office, should have two
principal components as described in paragraphs 4a and b, below. Per-
sons conducting the appraisals should be familiar with the programmatic
goals of the contractor; with the mission, objectives, and services of
DOE's centralized information management program; and with the require-
ments of DOE 1360.4B, DOE 5000.2B, this Order, and other Orders as
listed in Attachment 1 of DOE 1430.1C, as appropriate. A recommended
evaluation checklist is contained in the "Guidelines for Contractor
Appraisals" available from AD-21.

a. Program-Based Scientific and Technical Information Management
Performance.

(1) Effectiveness in the management of scientific and technical
data and information resulting from DOE-authorized work
depends on applying "life cycle STI management" principles
to the information so that STI is treated as a resource that
is managed in a similar manner as an organization's
financial and human resources.

(a) "Life cycle information management" is defined as the
concept that information is created, passes through
various stages of use and dissemination, and ulti-
mately reaches a stage of final disposition. Applica-
tion of the concept requires that goals and procedures
should be developed to optimize the value of informa-
tion through each stage of the "life cycle" including
definition, creation, use, dissemination, storage for
access, and final retention of the information.

(b)  STI products, such as data bases, reports,
environmental analyses, conference presentations,
scientific/technical audiovisual, multimedia
presentations, etc., would all have their own life
cycle determinations focused on the value of the
information developed. Central to determining the
value of the information are specific considerations
to what extent the information contributes to DOE
program goals, and DOE policy goals such as increasing
the knowledge base of scientific and technical disci-
plines, improving U.S. competitiveness, improving
science and math education, promoting energy
efficiency, etc.

{(2) The criteria for successful performance are the existence
and successful implementation of organization policies and
procedures designed to treat scientific and technical
information as an organization resource based on "life
cycle" principles. This includes organizational-wide
planning, budgeting, staffing, training, and oversight of
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scientific and technical information development and use.
Effective internal policies and processes should include
adherence to DOE policies covering data rights; sensitive
information controls; computer security; software manage-
ment; and records management. Evidence of these procedures
includes STI management plans and budgets; processes to
generate and transfer usable electronic formats; user
(audience) requirements assessments; procedures to minimize
duplication of existing information; and coordination with
AD-21 when information projects are started or closed out.

(3) Information such as administrative, unverified data,
research and technical notebooks, etc., generated in the
process of creating an STI product should be maintained as a
distinct record series or combined as a project file. In
either case, the retention disposition is scheduled in
accordance with DOE 1324.2A.

STI Organization Performance. An important part of an STI
appraisal is an evaluation of contractor organizations that
provide STI services and ensure STI is made accessible for wider
use through AD-21. The criteria for successful performance of STI
services in the publishing and library areas and coordination with
AD-21 are development of cost-effective services based on users
requirements; adherence to DOE policies governing sensitive infor-
mation control and intellectual property rights; provision of STI
products to AD-21 for appropriate dissemination and retention;
appropriate use of AD-21 products and services; and performance of
delegated responsibilities as part of an organizational-wide STI
management framework.

5. CONDUCT OF APPRAISALS.

d.

Frequency. Necessity for and frequency of appraisals are decided
by the appropriate DOE management officials responsible for the
STI activities of their performing organizations and determined by
the amount of STI contracted for, prior performance experience and
appraisal results, and the interval since the last appraisal.
Appraisals should include an onsite visit whenever possible. New
performing organizations should receive an STI management
orientation as early as practical by STI personnel representing
the cognizant Departmental Element (AD-21 will assist when
requested). For management and operating contractors, an initial
appraisal should be conducted within 1 year of the contract award
date.

Scheduling Appraisals.

(1) The cognizant awarding office is responsible for scheduling
and conducting the appraisal. AD-21 shall be notified about
the intent to conduct an appraisal at least 45 days prior to
the time of the scheduled appraisal. The awarding office
shall coordinate participation by AD-21, special topics to
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be covered, current issues, and special data needs with
AD-21 before contacting the organization to be appraised.
The organization to be appraised shall be notified of the
intended appraisal at least 30 days in advance.

(2) The appraisal process should include the use of the
"Guidelines for Contractor STI Organization Appraisals"
prepared by AD-21 and furnished to awarding offices as the
planning document in preparing for the appraisal. This
information can be modified based on local conditions and
discussions with AD-21 during planning for the appraisal.

It is up to the awarding office whether to require a written
response to the final criteria. Any response shall be
forwarded to:

Assistant Director for Program Management

U.S. Department of Energy

Office of Scientific and Technical Information
P.0. Box 62

Oak Ridge, TN 37831

Phone: (615) 576-1194

Final Report. A final report of the appraisal results should be

issued to the performing organization within 60 calendar days
following the appraisal. The appraiser should discuss facts and
findings with the performing organization during the closeout
session to ensure accuracy and a mutual understanding of the
conclusions to be included in the final report.

Report Structure. The report should be concise and prepared so

that it can be used as a future reference for followup. Appraisal
conclusions and recommendations included in the report must be
fully described and explained. The following is a description of
the type of information a report should contain and an outline of
how the major segments of the report should be structured.

(1) Introduction and Scope. Include pertinent names, dates,
places, and other background information as necessary. Such
background should include the date of the previous appraisal
and any open or unresolved issues resulting from the
previous appraisal.

(2) Observations and Comments. Identify specific areas, either
positive or negative, that deserve recognition or action.
Give supporting information from which the evaluation was
made.

(3) Recommendations. Itemize specific suggestions for
improvement. Ensure that the previous sections of the
report contain adequate supporting data for the
recommendations.

(4) Summary Evaluation. Make an overall evaluation in terms of
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excellent, satisfactory, marginal, or unsatisfactory. This
summary evaluation must be supported by specific items in
the "Recommendations" section.

e. Distribution of the Appraisal Report. Copies of the report shall
be sent by the cognizant awarding office to the performing
organization, the applicable Headquarters program organization(s),
if deemed appropriate, and AD-21.

f. Reguest for Performing Organization Response. The performing
organization should be given 30 calendar days, following receipt
of the report, to respond to the recommendations. The performing
organization shall be required to describe how it plans to imple-
ment the recommendations, if appropriate, or its rationale for not
concurring with the recommendations.

FOLLOWUP. A copy of the report shall be furnished to AD-21 at the
address given in paragraph 5b(2), above. When feasible, initial
followup by the awarding office on recommendations resulting from the
technical information appraisal should occur within 6 months after the
final appraisal report has been transmitted to the performing organiza-
tion. Records of followup actions should be maintained, and the recom-
mendations should be considered open items until satisfactory corrective
action has been taken or until alternatives have been agreed upon. The
next appraisal of the performing organization should include a review of
any open recommendations that were not satisfactorily addressed by the
contractor.




DOE 1430.28 IV-1
2-25-93

CHAPTER 1V
SUBMISSION OF SCIENTIFIC AND TECHNICAL INFORMATION

1. SCIENTIFIC AND TECHNICAL INFORMATION DOCUMENTS. Scientific and
technical information may be reported in a variety of forms including:
journal articles; reports; books; computer media; scientific/technical
audio-visual or multimedia; and presentations at professional or scien-
tific/technical conferences. Publication of articles in professional
or technical society journals is encouraged. Documents that relate to
activities involving protected intellectual property, copyrighted
software, Protected CRADA Information, or other information with
giskrib¥tion release restrictions will receive appropriate protection

y AD-21.

2. TYPES OF REPORTS. Basically, there are three types of scientific and
technical reports:

a. Progress Reports {or Interim Reports) are reports that summarize
ongoing work performed during a specific reporting period. A
progress report is required on most projects at least once during
the fiscal year and may be required more frequently.

b. Topical Reports are comprehensive statements of the technical
results of work performed on a specific task or phase of a con-
tract. They also can be detailed descriptions of scientific or
technological advances.

c. Final Reports are required for all completed research and
development contracts, agreements, or financial assistance awards.
These reports are technical accountings of the total work
performed under the contract. They are comprehensive descriptions
of the results achieved, which include tabulations of data, fig-
ures, photographs, and bibliographic citations in support of the
investigations undertaken. Where applicable, they summarize all
previous topical and progress reports. In some instances {e.g.,
university research), a summary of work covering the entire con-
tract or grant period with open literature publications resulting
from it identified as products may be accepted as a final report.

3. OFFICIAL REPORTS.

a. Preparation. Occasionally, a contractor is requested to prepare
or assist with the preparation of a report that will be published
by DOE Headquarters or field elements. Such reports will be
printed by Headquarters, AD-21, or the U.S. Government Printing
Office. The Headquarters report number code will be used (see
Attachment IV-4, paragraph 6) and controlled by the Chief of
Printing Operations (AD-631). Departmental Elements are
responsible for ensuring that all required clearances
(classification, patent, and sensitivity reviews) are obtained.
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b. Approval. In the event that the contractor is requested to
deliver a reproducible master for printing to a Headquarters or
field element, required approval from the responsible DOE Field
Office must be obtained. Copies of the report, with a completed
DOE F 1332.15, "Recommendations for the Announcement and Distri-
bution of Department of Energy (DOE) Scientific and Technical
Information (STI)," (Attachment IV-1) must be sent by the printing
organization to AD-21.

PUBLIC INFORMATION PRODUCTS. Public information products are those

non-scientific and non-technical documents, regardless of content, that
are produced with DOE funds and distributed to an audience outside the
Federal Government. Such documents should not be sent to AD-21. These
documents must be submitted for review to the Director of Public
Information (PA-1) prior to such distribution. This is accomplished by
completing DOE F 1340.3, "Public Communications Publications Procurement
Proposal," or DOE F 1340.3, "Request for Public Communications
Publication Approval," as appropriate, and forwarding the document to
PA-1 if DOE originated, or to the cognizant DOE Field Office, if
contractor originated.

ENGINEERING MATERIALS. Engineering materials (i.e., drawings,

specifications, diagrams, and parts lists) are key information-transfer
documents. Copies of such materials that have a utility beyond a spe-
cific site or that have been, or will be, disseminated beyond a specific
site should be provided to AD-21. The type of material and the fre-
quency of reporting should be stipulated in DOE F 1332.1 (see Attachment
II1-1) or in the contract.

a. Office of Scientific and Technical Information Requirements.
Engineering materials that are to be provided to AD-21 should be
assembled into packages. The packages should include a title and
abstract plus any other information necessary to catalog and
announce the material. If the contractor has facilities for pro-
ducing aperture cards, two sets of the cards should be sent. If
paper copy of the drawings is sent, the contractor needs to pro-
vide only one set. The packages will be processed in accordance
with required restrictions, and priced and announced in appro-
priate DOE data bases, abstract journals, and other publications
and made available in aperture card form.

b. Aperture Card Content and Quality. Content and quality of the
film in the aperture card is the responsibility of the performing
organizations and should meet military specifications ("Aperture
Cards," MIL-C-9877B and/or "Copy Cards," MIL-C-9949). Report
numbers for the packages will be assigned by AD-21.

TECHNICAL CONFERENCE REPORTING. Scientific or technical conferences,

domestic or foreign, involving participation by DOE personnel, con-
tractors or financial assistance recipients or for which DOE financial
support is requested, are to be reported to AD-21 at the earliest
possible time. Those reporting such conferences should complete the
form entitled, "Information to be Announced in Energy Conferences and
Symposia," (Attachment IV-2) which is included in the publication
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"Energy Conferences and Symposia." Additional forms are available from
the Information Exchange and Standardization Division, AD-21. Copies of
conference proceedings of DOE-sponsored conferences or meetings or
copies of papers presented by DOE or DOE contractor personnel should be
provided to AD-21. To ensure timeliness of DOE data bases and publica-
tions, preprints of conference papers should be provided to AD-21
whenever possible.

"WORK _FOR OTHERS" PERFORMED AT DEPARTMENT OF ENERGY SITES.

a. Unless otherwise specified in the agreement under which non-DOE
work is performed (see DOE 4300.2B), the technical information
generated under such agreements should also be transmitted to
AD-21 using DOE F 1332.15 (Attachment IV-1).

b. To ensure adequate coordination of DOE activities, unless
otherwise specified in the agreement under which the non-DOE work
is funded, Research-in-Progress information shall be submitted to
AD-21 in accordance with provisions contained in Chapter II.

C. To ensure proper handling of this information, performing
organizations shall conduct classification, patent, and sensitiv-
ity reviews in accordance with funding agency and DOE guidelines,
and other statutes, laws, regulations, Executive orders and inter-
national agreements, as appropriate, prior to submitting the
information to AD-21.

GENERATED INFORMATION UNDER COOPERATIVE RESEARCH AND DEVELOPMENT
AGREEMENTS (CRADA). The Government has unlimited rights in all
generated information except as specified in the CRADA. Upon request of
the contracting officer, reports and abstracts (initial abstract and
final report, as a minimum) produced under the CRADA shall be transmit-
ted to AD-21 using DOE F 1332.15 (Attachment IV-1). Software produced
under a CRADA should be submitted to ESTSC in accordance with

DOE 1360.4B. Unless marked as "Protected CRADA Information" (see
paragraph 9a below) or with any other controlled access limitation as
identified in chapter VI, submitted reports and abstracts will be
announced and distributed to the public.

PROTECTABLE INFORMATION. There are several categories of protectable
information including proprietary, small business innovative research,
CRADA, and other information that AD-21 statutorily withholds from
public disclosure for a specified time. Only CRADA and other
protectable information will be addressed, in a general way, in this
section. These and the remaining categories are specifically addressed
in the section on Controlled Access Scientific and Technical Information
Products in Chapter VI.

a. Protected CRADA Information. To ensure proper handling of
Protected CRADA Information, the participants and/or the contrac-
tor should identify any reports containing information protectabie
under the terms of the CRADA. Reports and software containing
Protected CRADA Information should be appropriately marked with a
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restrictive legend (see page VI-6, paragraph 2a(7), for legend)
identifying the agreed to period of withholding from public
disclosure as authorized by P.L. 101-189, not to exceed 5 years,
and submitted to AD-21. During the withholding period, such
information will be available from AD-21 for DOE use, only, as
gxprgssly provided in the CRADA or mutually agreed by the parties
in advance.

b. Other Protectable Information. The Energy Policy Act of 1992
(P.L. 102-486) has expanded the Secretary of Energy's authority to
protect information produced under research development, demon-
stration, and commercial application activities in accordance with
section 12(c)(7) of the Stevenson-Wydler Act of 1980. Once DOE
guidelines have been issued, it is anticipated that information
produced within the scope of the Act will receive the same protec-
tion from public disclosure as "Proprietary" or "Protected CRADA
Information." AD-21 will make such "Protected Information" avail-
able for authorized DOE use, only, as expressly provided in those
agreements.

REVIEW OF DRAFT REPORTS. Contracts may specify that draft copies of

11.
12.
13.

scientific, technical, and engineering reports be submitted to the
cognizant program manager for review and approval. The number of copies
to be submitted will be specified in the contract. Each draft copy must
be clearly labeled "Draft" on the cover; the label should be affixed in
such a manner that it can be removed if the report is accepted as is.
The cognizant program manager should review the report as quickly as
possible to ensure timely dissemination. When required in the contract,
a designated DOE patent counsel must review and clear all S&T reports
before they are released for reproduction and distribution. Appropriate
classification and sensitive information reviews shall also be obtained.

CONTENT OF REPORTS. See Attachment IV-3.

REPORT FORMAT. See Attachment IV-4.

PATENT REVIEW. To prevent disclosure of information that would

14.

adversely affect the patent interests of the Department or the
performing organization, the performing organization must obtain patent
clearance by the responsible DOE patent counsel before releasing any
information product to the public. The performing organization must use
DOE F 1332.15 (Attachment IV-1) when transmitting reports to AD-21. The
responsible DOE patent counsel, contractor, or the DOE contract
administrator will notify AD-21 of patent clearance.

NEW TECHNOLOGY ASSESSMENT. As required by P.L. 96-480, as amended by

P.L. 101-189, the Office of Research and Technology Applications (ORTA)
in DOE research and development laboratories shall prepare, on a timely
basis, application assessments for selected research and development
projects that may have potential commercial applications. The assess-
ment is to be submitted to AD-21 (only after patent and other reviews).
AD-21 will maintain the assessments, as the new technology from DOE data
base, for access by DOE, its contractors and other Government agencies.
Annual updating of assessment information, especially technology and
software licensing opportunities, is recommended.
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CLASSIFICATION AND CONTROLLED ACCESS INFORMATION REVIEWS. To prevent

the release of information that would adversely affect the national
security, organizational units generating scientific and technical
reports in any classified, potentially classified, or controlled access
areas shall provide the necessary mechanisms to effect appropriate
classification (or sensitivity) review and release.

COPYRIGHTING OF DEPARTMENT OF ENERGY SCIENTIFIC AND TECHNICAL

INFORMATION. The Assistant General Counsel for Intellectual Property,

as represented by the cognizant patent office, is responsible for all
copyright matters. Specific guidelines are outlined for M&0 contracts
in the applicable contract clauses. For those contracts which include a
technology transfer clause implementing P.L. 101-189, refer to the con-
tract clause "Rights in Data-Technology Transfer Activities.” For M&0
contracts which include this clause, specific approval is required for a
contractor to assert copyright in all technical data and computer soft-
ware regardless of which DOE program office provides funding. Because
AD-21 is responsible for the processing, management, and dissemination
of DOE's scientific and technical information, the contractor shall
furnish to AD-21 a copy of data for which permission was granted to
assert copyright and an abstract of the data suitable for dissemination
purposes. Refer to Acquisition Letter 88-1, "Rights in Technical Data-
Facilities"; or Acquisition Letter 91-7, "Patents, Data, and
Copyrights," as appropriate, for specific terms and conditions.

COMPUTER MEDIA. Scientific and technical information contained on

computer media (e.g., magnetic tapes, CD-ROM, floppy disks, etc.) are
subject to the requirements outlined in DOE 1360.48B.
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RECOMMENDATIONS FOR ANNOUNCEMENT AND DISTRIBUTION OF
DEPARTMENT OF ENERGY (DOE) SCIENTIFIC AND
TECHNICAL INFORMATION (STI)

Pl U. S. DEPARTMENT OF ENERGY Wi
Combnes pogous RECOMMENDATIONS FOR THE ANNOUNCEMENT AND DISTRIBUTION OM5 Burgen
Frazisaa1s. OF DEPARTMENT OF ENERGY (DOE) SCIENTIFIC AND TECHNICAL INFORMATION (STI) sttementon
m’;_"""""’ are (See instructions on reverse side. Use plain bond paper if additional space is needed for explanations.) raverse sile

PART | (DOE, DOE Contractors, Grantees, and Awardees complete)

A. Product/Report Data 3 ¢. Software—Additional forms are required. Follow
1. {Award) Contract No. AC01-92CE-13579 - instructions on the back of this form.

3 d. Other (Provide compiete description)

2.Tile Improved Sterling Engine Design, Annual
Report for 1992

3. Product/Report Description

K a. Report (Complete alf that apply) B. Patent Information
(1) O Print 8§ Nonprint (specify) Yes No
(2) O Quarterly 0 Semiannual % Annual 0 Final O  ®Is any new equipment, process, or material disclosed?
O Topical O Phase | O Phase |l If yes, identify page numbers
3 Other specify)
0  © Has an invention disclosure been submitted?
Dates covered 1-2~92 thru 12-31-92 If yes, identify the disclosure number and to whom it was
3 b. Conference/Meeting/Presentation (Complete all that apply) submitted. Disclosure number
(1) 3 Print 3 Nonprint (specify) Submitted to
O Published proceedings 3 9 Are there patent-related objections to the release of this STI
3 Other (specify} product? If so. state the objections.
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DOE 1430.2B
2-25-93

INSTRUCTIONS

Purpose: This form provides the Office of Scientific and Technical
informatior: (OST!), AD-21, the data elements required 1o accurately process
and/or announce and disseminate the result of work funded by the U.S.
Deparntment of Energy (DOE) or performed in DOE facilities.

When to use: Submit this form with each Scientific and Technical Information
{ST!) product/report title. When submitting electronically, include all relevant
data elements, and prior to submission contact AD-21 at 615-576-1261.

1. DOE and DOE Contractors: Complete the entire form and submit with the
STI product to AD-21 (OSTI) for processing in accordance with the
requirements of DOE 1430.1C and 1430.28. Reporting that may be required
under the terms of the contract but is not appropriate for transmittal to AD-21
includes such things as contract proposals, funding status, routine
consiruction or inventory reports, etc.(Call 615-576-1261 for further
clarification.} Submit to:

U.S. Department of Energy

Office of Scientific and Technical information (AD-21)

175 Oak Ridge Turnpike (for shipments)

P.O. Box 62 (for mail}

Qak Ridge, TN 37831

2. Financiat Assistance Recipients: Normally, only Part | is to be completed.
When completed, forward the form along with the STt product/report to the DOE
Contracting Officer who will complete Part Il and submit the package to AD-21.
However, the DOE Contracting Officer may require the awardee to complete
portions of Part Il and also may require that the form and product/report be
forwarded directly to AD-21. Check your specific requirements.

PART |

A. Product/Report Data
1. Contract (Award) No. Insert the DOE award or contract number(s) under
which the work was funded.

2. Title. Provide the title exactly as on the product itself.
3.a,, 3.b. and, 3.d. Self-explanatory.

3.c. Software. ST| soltware must be submitted to the Energy Science and
Technology Software Center (ESTSC). To obtain required forms and
instructions, contact ESTSC at 615-576-2606.

B. Patent information. selt-explanatory

C. Contact. Sel-explanatory.

PART i

A. DOE ldentifiers

1. Product/Report Number. This is a unique identifier. A complete and
accurate number is essential. AD-21 has approved identifiers for use by most
DOE offices and Management and Operating (M80) Contractors (see
examples below). For others, use DOE/ and the final seven characters from
the applicable contract or grant number. A slash mark must separate the
letters from the number. Complete the number with dashes followed by a
sequential number tor each product/report generated under the contract. For
example, the first product/report number generated under contract number
DE-AC03-79NE01834 shouid have the number DOE/NE/01834--1. The
following are examples of format for multivolumes, parts, or revisions.

DOE/NE/01834--1-Vol. 1

DOE/NE/01834--1-P1. 1
DOE/NE/01834--1-Rev. 1

Product/Repart numbers are to be structured exactly as specified in these
instructions. Any modification must be approved by AD-21. The following are
examples of approved identifiers.

Product Approved

Producer Sequential ldentifier
Headquarters DOE DOE/NE--193
DOE Field Offices DOE/OR--759
Major Project Offices DOENLW--198
M&O Coniractors ANL/TM--482

For work performed tor other agencies, the funding agency may assign their
product/report number. If so, provide their number.

2. Funding Office. This information is essential. Insert the name, symbol, or
B&R code of the DOE office providing suppori/funding. For projects funded
by more than one office, indicate all sources of DOE funding. For work for
others, indicate funding agency.

B. Copies for Transmittal to AD-21 (OSTI)

All ST! products must be in a form that can serve as the record copy and be
of sufficient quality for successful reproduction (optical scanning, microfiche,
and other media). For nonprint media, refer questions to AD-21 at
615-576-1268.

1. and 3. For printed products, one copy must be original ribbon or offset and
be completely legible according to DOE 1430.2B. A high-contrast photocopy
is acceptable as a second reproducible copy.

2. and 4. When submitting print copies for distribution by AD-21, forward the
number of copies specified in DOE/OSTI--3679-Rev. 75 or DOE/OSTH--4500.

5. UC/C Category This code identifies the appropriate distribution of
the product/report. Provide the appropriate unclassified code from
DOE/OSTI--4500 or classified code from DOE/OSTI--3679-Rev.75.
For copies of these documents contact AD-21 at 615-576-8401.

6. Provide sufficient instructions for AD-21 to accurately process, announce,
or distribute the STi product. Inciude cemplete funding information when
requesting services. Use this block to note when mailing labels are included.

C. Recommendation

DOE is obligated to make available the results from federally funded work to
the widest extent possible. AD-21 makes distribution of STI products on
behalf of DOE strictly in accordance with existing laws. regulations, and/or
written DOE Program Office guidance. Recommendations to restrict access
to STi products must have a legal basis or be accompanied by written
programmatic guidance. Questions concerning current laws and guidance
may be referred to AD-21 at 615-576-1268.

1. ProgranmvStandard Announcement/Distribution. The unrestricted,
untimited distribution of the product includes abstracting in Energy Research
Abstracts (ERA), DOE distribution to appropriate addressees listed in
DOE/OSTI--4500, to those Government Printing Office (GPO) Depository
Libraries maintaining energy collections, and to the National Technical
information Service {NTIS) for sale to the U.S. and foreign public.

2. Classified. ST products will be announced by AD-21 in accardance with
DOE/OSTI--3679-Rev. 75

3. Special Handling. The specific legal basis for restricting access must be
checked. All STI products will be announced/distributed strictly in accordance
with existing laws, regulations, or official guidance.

CRADAs—STI products generated under Cooperative Research and
Development Agreements (CRADAs) under the National Competitiveness
and Technology Transter Act of 1989. Please include the estimated release
date for the STI product in accordance with the terms of the agreement.

4. Program Directed. A copy of the specitic guidance {or if the guidance is
lengthy. a reference will be acceptable) must be attached.

D. Releasing Official

The appropriate officia! differs based on the source of ST, the contracting
instrument, and the internal organizational responsibilities. Do not forward
this form to AD-21 untit after appropriate review and release.

OMB BURDEN DISCLOSURE STATEMENT

Public reporting burden tor this collection of information is estimated to
average 5 minutes per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the dala needed,
and completing and reviewing the collection of information. Send comments
regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of
Information Resources Management, AD-244-GTN, Paperwork Reduction
Project (1810-1400), U.S. Depariment of Energy, Washington, DC 20585;
and to the Office of Management and Budget (OMB), Paperwork Reduction
Project (1910-1400), Washington, DC 20503
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INFORMATION TO BE ANNOUNCED IN
ENERGY CONFERENCES AND SYMPOSIA

Information to be announced in
Energy Conferences and
Symposia must be received by
OSTI at least 6 weeks before
the tst of the month in which
the meeting is to be heid due to
requirements of our distribution
schedule. Information received
fate will be added to OSTl's

|
INFORMATION TO BE ANNOUNCED IN ENERGY CONFERENCES :
|
[
I
I
|
|
: conference database, if ap-
|
|
[
|
I
|
I
|
|
|
|

AND SYMPOSIA
Full Title of Meeting _ 10th international symposium on coal ash

use and disposal

Location (Qriando, Florida Date(s) Jan 18-21, 1993

Sponsor(s) _American Coal Ash Association

propriate, but will not be in-
cluded in Energy Conferances
and Symposia.

Contact (Name & Address) _American Cpal Ash Assocjation, 1913
] Street, NW, Suite 600, Washington, DC 20006

(Phone Number) (202) 659-2303
Abstracts due_July 1, 1992 Papers due Nov_15, 1992
Submitto American Coal Ash Association

Availability of Proceedings __August 1993

DOE Participation (funding, _Speaker
speakers, panelists)

Submitted by _John Robbins, ACAA

For inférmation about Energy
Conferences and Symposia,
please contact Judith H.
Osbormne. (615) 576-3293 or
Fax: (615) 576-2865.

. — c——— — ——— — —— — —— ——— — " — — — — — — — p— S—— — — — —
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CONTENT OF REPORTS

Information to Include. A report would normally include the following:

a. An abstract of the report (an informative abstract with a 250 word
maximum). For classified documents, the classification level and
category of the title and abstract should be indicated. Also, the
titles and abstracts for Unclassified Controlled Nuclear Informa-
tion (UCNI) documents should be marked to indicate whether the
abstract does or does not contain UCNI.

b. A statement of the project objectives.

C. A concise summary of the progress achieved toward the objectives.

d. A full account of the results of the work and the problems
encountered.

e. Clear identification of all facts that have an impact, positive

and negative, on the expectations for fully achieving program
and/or project objectives on schedule, using the funds available.

f. Sufficient detail so that the work can be replicated by a
knowledgeable person.

Information to Exclude. Scientific and technical reports shall not
include:

a. Administrative, managerial, or fiscal information unsuitable for
wide dissemination.

b. Proposals for further support. (Such proposals should be
submitted separately to appropriate program officials.)

c. Complete codes for lengthy computer software. (These are more
properly disseminated in computer readable form, see DOE 1360.4B.)

d. Reference(s) to classified (national security information,
restricted data, formerly restricted data) reports in
unclassified, unlimited, scientific and technical reports.
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REPORT FORMAT

FRONT COVER OR TITLE PAGE. Either a self-cover (the same paper as the
text) or a separate cover (of paper different from the text) is
required. When self-covers are used, no title page is needed, but when
separate covers are used, there should also be a title page. (Attach-
ment IV-5, "Sample Cover," and Attachment IV-6, "Title Page or Self-
Cover and Elements.") A self-cover and/or separate cover and title page
shall include all the following elements: report number; distribution
category; title; subtitie (if any); type of report and period covered;
name(s) of author(s); date of report (day, month, and year); name(s) of
funding/sponsoring agency or agencies (specify if work was performed as
reimbursable work, Work For Others, jointly funded, etc.); contract
number; work authorization number (M& contractors); name, city, State,
and ZIP code of contractor. Full agency identification must be included
(except for reports sponsored by Defense Programs) as follows:

Example: Prepared for
U.S. Department of Energy
Assistant Secretary
Office of

REPORT DOCUMENTATION PAGE (RDP). This is the first page of the
technica